Middle School Library Media Center Acceptable Use Policy
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LMC Staff – Mrs. Alchanati is the Teacher Librarian.
LMC Hours – The LMC will be opened daily from 7:30 – 3:30 (except early dismissal Tuesdays).  We are open during the students’ morning break and lunch time and for classroom visitations.  Students must obtain a pass from their teacher to visit during class time.  The LMC is open and supervised by an assistant until 4:00 Monday through Thursday for Homework Club.
Student Check-Out Procedures - Students must have their current Hesby Oaks LMC card and their Acceptable Use Policy on file in order to check out materials or use the computers.  Students that have late books or owe money to the LMC will not be allowed to check out more materials until their record is clear.  

Check – Out Period -  

· All materials may be loaned for two weeks.  The student may renew their materials once, for another two week period by bringing their Library card and the materials to the LMC on or before the due date.  Late books may not be renewed.

LMC Overdue Material And Fines-
· Books and magazines: 10 cents per day.

· The maximum late fine is $6.00 per book.

· Parents will be expected to pay the replacement price for any lost or damaged library book (Education Code 48904)(Library bound books and processing fees)
· Overdue charges do not include weekends, holidays, or when school is closed.

Lost and Damaged LMC materials and Text Books- There is a fixed charge for lost books.

· $5.00 per magazine + $3.00 lost magazine card.

· $25.00 per Library  book,$50.00-$75.00 per text book.
· Parents will be expected to pay the replacement price for any lost or damaged library book (Education Code 48904)(Library bound books and processing fees)

· You may pay for lost library books in the LMC. 
· You may pay for lost text books in the main office.
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MS LMC Rules- 

1. To use the LMC during class hours you must have a pink LMC pass issued and signed by your teacher in pen. Upon entering the LMC, you must sign-in and check in with the LMC staff. 

2. To use the computer or check out books you must have your current Hesby Oaks LMC card and an Acceptable Use Policy on file in the LMC.

3. The LMC is not a social place. You must have a purpose and get right to work. Backpacks are to be placed on the floor next to you (not on the tables). While in the LMC students should have clean hands, inside voices and handle all material with care.

4. No food, gum, candy, or drinks are allowed in the LMC.

5. If you take books off the shelves, place them on the book cart. PLEASE DO NOT RESHELVE BOOKS!
Internet Usage – Computers are used to support learning and to enhance instruction. Their use can be a vital tool in education and research. It is a general policy that all computers are to be used in a responsible, efficient, ethical, and legal manner. Inappropriate sites containing adult content and including those with profanity, obscenity and pornography are strictly forbidden and illegal for minors. The school computers (LMC and classroom) are for school research only. They are not to be used to play games, check e-mail, or chat. Failure to adhere to the policy and the guidelines will result in the student’s loss of computer privilege, disciplinary action and possible school suspension.
The following are prohibited:

Violating the conditions of the Education Code dealing with the student’s rights to privacy.

1. Using profanity, obscenity, or other language, which may be offensive to other users.

2. Reposting (forwarding) personal communication without the author’s prior consent.

3. Copying commercial software in violation of the copyright laws.

4. Using the network for financial gain or for commercial activity.

We understand that the above policies must be followed while in the LMC or using the school computers. We, the undersigned, agree to the policies and school disciplinary actions to be taken if policies are not adhered to.

-----------------------------------------------------cut---------------------------------------------------
Middle School students please return to your Homeroom teacher
Student’s last name________________________first name________________________
Grade_________Homeroom#________Homeroom teacher_________________________
Parent/Guardian Signature_____________________________Date__________________
Student Signature____________________________________Date__________________
Hesby Oaks School


Library Media Center, LMC


Lesleigh Alchanati, Teacher Librarian











